NCWIT Extension Services Survey-in-a-Box: Student Experience of the Major (SEM)

Sample IRB Application Form

Universities’ Institutional Review Boards (IRB) have the freedom to implement the “Common Rule” as they wish. Your IRB may have a name like “Human Research Committee,” “Human Subjects Research,” or “Human Research Protection.” Contact your IRB to learn the correct procedures for requesting approval for administering the Student Experience of the Major Survey. Your campus’ IRB will supply a form similar to this one to you to complete. Do not submit this form, but use it as a model for completing the one used in your institution.

Note: Suggestions for completing the form are below in this font and blue, like this sentence.

Request for Review

	Investigator Name:
	Your info
	Investigator

Department:
	

	Mailing

Address:
	
	PO Box
	

	Daytime

Phone:
	
	Email:
	
	Proposed Start Date:
	

	Check One:
	Faculty    FORMCHECKBOX 


	Staff   FORMCHECKBOX 

 
	Graduate Student   FORMCHECKBOX 


	Undergraduate Student    FORMCHECKBOX 




Note: Request an expedited review, not regular, not exempt.

	Type of Review Requested:

(see Handbook for Categories)
	Exempt   FORMDROPDOWN 

	Expedited Survey/Interview

X
	Regular  FORMCHECKBOX 



	Project Title:


	Understanding our Students’ Perceptions of and Experiences in <Major Name> Curriculum
	Number of subjects to be consented*:  # Students in your major


	Funding Information: Complete the appropriate boxes ONLY if your research involves funding.  Please contact the HRC if you have questions regarding funding.

	Is project currently sponsored/ funded?

  FORMCHECKBOX 
 Yes   FORMCHECKBOX 
 No
	Grant Title: Collaborative Research: Mobilizing Implementation of Effective Practices to Increase Participation of Women in Computing

	NSF Proposal #: 0533580
	Funding Agency: National Science Foundation


Students responding to the survey must be 18 or older, or you will have to request a different type of review. The online survey opens with a question about whether they are 18 or older and if a students answers “no,” he or she is taken to the “thank you” page (is not allowed to take the survey). Unless your students fall into the categories below as a group, you have no vulnerable subjects (that you know of – clearly, a student could be pregnant or involved in illegal activities, but your research does not target that group).
	Vulnerable Subjects:

Check the appropriate boxes ONLY if your research targets a specific vulnerable population.  Please contact the HRC if you have questions regarding vulnerable subjects.

	People Engaged in Illegal Activities         FORMCHECKBOX 


	Fetuses

    FORMCHECKBOX 

	Children (<18 years of age) 

        FORMCHECKBOX 

	Prisoners

        FORMCHECKBOX 

	Mentally/Cognitively            Impaired        

              FORMCHECKBOX 

	Pregnant

Women       

        FORMCHECKBOX 

	Non-Literate or Non-English Speaking

          FORMCHECKBOX 



Acknowledgments

Submission of a protocol to the HRC requires that the Principal Investigator and Faculty Advisor (if applicable) read the following statements regarding Conflicts of Interests and Investigators and/or Faculty Advisors Responsibility.

Conflicts of Interest:  (for more information see: ohrp.osophs.dhhs.gov/humansubjects/finreltn/finguid.htm)

The Principal Investigator must disclose any known or potential conflicts of interest between any investigator involved with this research and the funding source, drug provider or device provider.  ‘Conflicts of Interest’ include but are not limited to:

Stock (holding or options) in a sponsoring organization by an investigator or PI.

PI or investigator serving as a Director, advisor, or consultant to the sponsoring organization.

PI or investigator with other vested interests such as the inventor and/or patent holder of the test article.

Are there any Conflicts of Interest?   FORMCHECKBOX 
Yes   FORMCHECKBOX 
 No
If yes, please list:

Investigator’s Responsibility:

Once the protocol (your request) has been approved, it is the Principal Investigator’s (PI) (your) responsibility to report any changes in research activity related to the protocol.  The PI must provide the HRC with all protocol and consent form changes and revisions.  The HRC must approve these changes before the PI can implement them.  All advertisements recruiting study participants must also be approved by the HRC prior to their use.  The PI must promptly report all unanticipated problems or adverse events associated with this protocol to the HRC.  All projects must undergo a renewal review at least annually to renew the approval for the protocol.  Failure to comply with these federal regulations may result in suspension or termination of the protocol.

Acknowledgment:  I have read and reviewed this application and accept responsibility for the research described.  I further attest that I am fully aware of all the procedures to be followed, will monitor the research, and will notify the HRC of any significant problems or changes.

_____________________________________________  _____________    __________________________________

Principal Investigator 



        Date

Date Completed HRC Tutorial

for HRC Office Use only

 Approved

 Recommendations:

HRC Protocol Number______________

_________________________________ 
 _______________                                                                                 








HRC Official Signature

          Date

Request for Review

Project Description

This description should be as complete as possible.  Please include protocol title, PI name, date and page numbers on the project description.  Note that this is a template only; use as much space as needed to provide the information described below.

Protocol Title: 

Understanding our Students’ Perceptions of and Experiences in <Major Name> Curriculum

Principle Investigator:

Your Name

Date

If you are required to provide a copy of the proposal, contact NCWIT Extension Services for a copy.

Purpose and Significance of the Project.  

You should be able to paste/customize the text below.

Purpose:

The National Center for Women and Information Technology (NCWIT) has established a consultation service, called NCWIT Extension Services (NCWIT-ES).  This service is funded by the National Science Foundation for the purpose of creating significant and sustained increase in enrollment and graduation of women in undergraduate Information Technology (IT) bachelor’s degree programs. NCWIT-ES work with a coalition of academic departments who have expressed commitment to implement educational practices shown by research to retain women in IT degree programs. NCWIT-ES is supporting a needs assessment by means of providing a survey, which we propose to administer with our majors.  They will analyze the survey data and provide it back to us in aggregate form, and will not report identifying information when there is that danger.  

The principal investigators of the NCWIT Extension Services are Lucinda Sanders and Dr. Lecia J. Barker of the University of Colorado and Dr. Joanne McGrath Cohoon of the University of Virginia.  Both the University of Colorado Human Research Committee and the University of Virginia Institutional Review Board for Social and Behavioral Sciences have approved this research.

Significance:

The IT profession is growing at a rapid rate as society’s functions become increasingly intertwined with computing. Furthermore, all engineering and science discovery and innovation is now considered to be dependent upon computational science. According to the U.S. Department of Labor, by 2014, three of the ten fastest growing occupations are computing related, and of these ten jobs, only these three computing-related occupations and one other (Physician’s Assistant) will be professional occupations (i.e., require a bachelor’s degree).   These computing jobs also constitute many of the highest-paying professional occupations.  These women are unlikely to land in the highest-paying jobs, however, because many barriers to entering or remaining in a computing-related undergraduate program exist for women.  Thus the economic disparity between men and women is likely to increase over the next ten years, rather than decrease.  

The under-representation of women in this pervasive, growing, and economically essential field has costly consequences. It exacerbates the shortcomings of development and design that draw on a labor force with homogeneous life experiences and it creates enormous economic disparities for women. It also ignores the demographic reality of our increasingly diverse population, leaving information technology with a shrinking pool of relevant professionals.  Like the vast majority of computing undergraduate programs in the U.S., ours shows severe under-representation of women.

To address the gender imbalance in our undergraduate major, we hope to implement research-based practices.  To determine which practices to implement, we propose to use the Student Experience of the Major Survey provided by NCWIT Extension Services. 

Methodology of the project 

General description of the structure of the project

We will administer the online Student Experience of the Major survey.  NCWIT-ES social scientists will analyze the anonymous data and provide it back to us in indices for various student experiences (student-student interaction, student interest in assignments, etc.); NCWIT-ES will not disclose to us any information that might identify respondents.  Thus, student privacy is maintained not only by omitting names, but also by avoiding obvious groupings of people.  

Description of the subject population including recruitment methods, age, type, and number of subjects.  Include copies and scripts of advertisements.

Participants will consist of undergraduate students enrolled in our major.  We anticipate approximately NUMBER students will take the online survey.  Student participants will be informed of the opportunity to voluntarily participate in the study email correspondence.  IF YOU WILL OFFER AN INCENTIVE TO STUDENTS (E.G., A $5 GIFT CERTIFICATE FOR iTUNES), DESCRIBE HERE.  We will send email with a friendly request for participation that also includes a “decline to participate” option with no sanction.  Undergraduate students will be 18 years of age or older in order to participate.  

Description of the procedures involving human subjects (including procedures which may be deceptive, embarrassing, or discomforting to participants). Describe what the participant will encounter: when, where, and how long. If deception is to be used, attach a copy of the debriefing form or statement.

Students will use an online survey. There are no deceptive, embarrassing, or discomforting procedures.  The survey will take student participants between 10-20 minutes (but most likely 10 minutes, the variation coming from reading rate and speed of computer service at individual institutions).  All participants can make their own decisions about where they are when they take the online survey, whether it is a computer lab, their office, their home, or a coffee shop.  

Description of any surveys, questionnaires or interview schedules to be used (copies must be attached)

The following instruments are attached to the request for review: 

Student Experience of the Major survey

Description of the risks and benefits to participants

Any risks beyond those encountered in the everyday life of the subjects should be described

No risks incurred.

Benefits include any benefits that the subject may encounter for participation, as well as, the benefit to society or science in conducting such research. Benefits should not be overstated; it is acceptable to indicate that “There are no direct benefits for participating in this study.”

Benefits include higher participation, advancement, and retention of women in IT undergraduate programs. This benefit has positive ramifications at several levels including: Women undergraduate students will have more opportunities to participate in the IT field and reap the professional and financial benefits of such a career.

Description of means for ensuring privacy for subjects (including a statement of either confidentiality or anonymity; if you intend to audio- or video-tape subjects, describe final disposition of the tapes [e.g., erased, destroyed, given to subjects; if retained, explain how confidentiality will be maintained].  If DNA is collected, indicate the specific use to which it will be put, how confidentiality will be protected, and how long the material will be retained.

On student surveys, names are never requested, thus the surveys are anonymous.  Surveys are submitted to a third party and our faculty will never see individual responses.  Whenever there is a possibility that a student can be identified based on some of his or her characteristics, NCWIT-ES will report on that variable only in the aggregate. NCWIT-ES will make every effort to maintain the privacy of data. 

Investigator's qualifications to conduct the study (attach CV, or describe qualifications).

Please see attached curriculum vitae.

Consent forms should not be required, since it is a survey.

IRB Guidelines: Waiver & Alteration of Informed Consent 

If you wish to request (a) a wavier of informed consent or (b) a waiver of the consent procedure requirement to include all or alter some or all of the elements of informed consent [45 CFR 46.116(d)], you must document the responses to each of the following four statements.

	
	Indicate One

	The research in its entirety involves no greater than minimal risk.
	YES
	NO

	The waiver of informed consent will not adversely affect the rights and welfare of the subjects.
	YES
	NO

	It is not practicable to conduct the research without the waiver/alteration (Neither lack of adequate funds nor inconvenience are not acceptable justifications for impracticability.)
	YES
	NO

	Whenever appropriate, subjects will be provided with additional pertinent information after their participation.


	YES
	NO


Please (a) describe the reason(s) the waiver is necessary, and (b) explain whether the entire informed consent is being waived or only certain required elements are being waived.  (If so, list which ones.):

Subjects will be informed of the purpose of the study both in the email soliciting their involvement as well as on the first page of the survey.  This front page will ask them if they agree to be involved.  If they select “no,” they will exit the survey.  The results of the study will be reported to students, but only in the aggregate, and whenever any information has the potential to breach confidentiality, it will be suppressed from reports.  The only people with access to raw data are the NCWIT-ES social scientists.  They will scrub any identifying information from the data (e.g., IP address) prior to analysis and will strictly maintain subjects’ privacy.

